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Inventory Transactions to Receive or withdraw Inventory (and Lot #) 

If you are not going to use Purchase Orders or if you manufacture your own items you will be using Inventory 

Transactions to receive inventory. If you need to dispose of spoiled inventory you will also use Inventory 

Transactions. 
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Step #1 
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Enter in the Item ID, or search for the item. The Description will appear. 

Transaction Type: Choose Receipt or withdraw 

Reference: Optional 

Lot ID: Type in the letter N for New to add to inventory or choose the Lot you wish to withdraw from 

 

The New Lot Control screen will appear. 

 

Step #2 

 

Enter in the New Lot Control information:  for External Lot #, Pack Date, Expire Date, Choose Fresh or 

Frozen, and choose COO 
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Step #3 

 

Enter in Warehouse ID, Sales Unit, SU Quantity, Cost will display. This is the Market Cost from Item 

Maintenance. 

 

Click Accept to save. 
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You can see the new lot in Lot Inquiry. 

 

 
 

 
 


