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Inventory Reports 

 
 

Once you have selected all your options for the report you will need to select one of the following buttons to run 

the report. 

 

 
 

Print: Print the report. If preview is checked print the report to the screen. 

Excel: Send the report to excel so you can then modify or add to it. 

PLEASE NOTE:  Not all options are available on every report 
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Dead Inventory Report 

 

 
 

Not Sold Since Date:  The date that the item was last sold. 

Sort By: Specify the sort order of the report. Choose from Category, Item or Vendor 

Cost Selection:  What price do you want displayed in the cost column.  Choose from Average, Last or Market 

Preview Report: Check this box if you would like this report to display on the screen 
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Inventory Re-Order Report 

 

 
 

Re-Order as of Date: The date the item reached its re-order quantity 

Report Sort Selection: Specify the sort order of the report. Choose from Category, Item or Vendor 

Preview Report: Check this box if you would like this report to display on the screen 
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Inventory Transaction Report 

 

 
 

Item Lookup:  Type the name of the item or choose the search button, if left blank the report will run on all 

active items. 

Item ID:  The ID of the item you are choosing 

Warehouse:  Choose the warehouse that contains the inventory 

From Date and To Date:  The range of time you want to see for this item 

Include Sales Orders:  Include sales orders for this item 

Include Purchase Orders: Include purchase orders for this item 

Include Inventory Adjustments:  Include any inventory transactions for this item 

Include Production Orders:  Include production orders 

Preview Report:  Check this box if you would like this report to display on the screen 
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Inventory Valuation Report 

 

 
 

Valuation as of Date:  Choose the date you want the evaluation to be as of 

Report Sort Selection:  Specify the sort order of the report. Choose from Category, Item, Location or Vendor 

Cost Selection:  What price do you want displayed in the cost column.  Choose from Average, Last or Market 

Category Selection: Enter in a Category, a Range of Categories, or All Categories. 

Include Labor: Only used when you are using the manufacturing module 

Show Zero Balance Inventory: Include inventory that has a zero balance 

Show Negative Inventory: Include inventory that has a negative balance 

Landscape Orientation: Print the report in landscape instead of portrait 

Include Restricted Items: Check this box if you would like to include restricted items in the report and totals 

Preview:  Check this box if you would like this report to display on the screen 
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Item Listing Report 

 

 
 

Report Sort Selection:  Specify the sort order of the report. Choose from Category, Item or Vendor 

Show Inactive Items:  Include inactive items in the report 

Preview Report:  Check this box if you would like this report to display on the screen 
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Lot Cost Report 

 

 
 

Lot ID:  Choose the Internal lot ID of the lot 

Item Lookup:  Use rapid intelligence to find the item 

Preview Report:  Check this box if you would like this report to display on the screen 
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Lot Costing by PO 

 

Purchase Order #:  Choose the purchase order you want to  

Item Lookup:  Use rapid intelligence to find the item 

Preview Report:  Check this box if you would like this report to display on the screen 
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Lot Tracking Report 

 

 
 

Lot ID:  Choose the Internal lot ID of the lot 

Item Lookup:  Use rapid intelligence to find the item 

Preview Report:  Check this box if you would like this report to display on the screen 
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Stock Status Report 

 

 
 

Stock Status as of Date: Choose the date you want the stock status to be as of 

Report Sort Selection:  Specify the sort order of the report. Choose from Category, Item or Vendor 

Category Selection: Enter in a Category, a Range of Categories, or All Categories. 

Landscape Orientation: Print the report in landscape instead of portrait 

Show Zero Balance Inventory:  Include zero inventory 

Show Negative Inventory:  Include negative inventory 

Include Restricted Items: Check this box if you would like to include restricted items in the report and totals 

Preview Report:  Check this box if you would like this report to display on the screen 
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Warehouse Inventory Valuations Report 

 

 
 

Valuation as of Date:  Choose the date you want the valuation to be as of 

Warehouse ID:  Choose the warehouse the item is located in 

Report Sort Selection:  Specify the sort order of the report. Choose from Category, Item or Vendor 

Cost Selection: What price do you want displayed in the cost column.  Choose from Average, Last or Market 

Category Selection: Enter in a Category, a Range of Categories, or All Categories. 

Show Zero Balance Inventory: Include inventory that has a zero balance 

Show Negative Inventory: Include inventory that has a negative balance 

Include Restricted Items: Check this box if you would like to include restricted items in the report and totals 

Preview Report:  Check this box if you would like this report to display on the screen 
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Warehouse Stock Status Report 

 

 
 

Warehouse ID:  Choose the warehouse you wish to use 

Report Sort Selection:  Specify the sort order of the report. Choose from Category, Item or Vendor 

Category Selection: Enter in a Category, a Range of Categories, or All Categories. 

Show Zero Balance Inventory: Include inventory that has a zero balance 

Show Negative Inventory: Include inventory that has a negative balance 

Include Restricted Items: Check this box if you would like to include restricted items in the report and totals 

Preview Report:  Check this box if you would like this report to display on the screen 
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Item Vendor X-Reference Report 

 

 
 

Report Sort Selection:  Specify the sort order of the report. Choose from XReference, Item or Vendor 

Preview Report:  Check this box if you would like this report to display on the screen 
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Open Lot Report 

 

 

 

Category Selection: Enter in a Category, a Range of Categories, or All Categories. 

If you click the buttons that go along with the above option it will allow you to choose non consecutive 

choices. 

Filter On: Will allow you to filter on a specific word in an item. 

Preview Report: Check this box if you would like this report to display on the screen 

 

 

 


