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Truck Routing 
 

 
 

Truck Routing will allow you to organize the stops on each route making the route more efficient saving your 

driver’s time and you money. 

 

 
 

Select the Ship Date and then click Load Orders. 

 

By default all orders not assigned to a route will display in the Blank truck route. 
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To move an order to another route, simple click and drag the order to the route you want it to be on, release the 

mouse button once the order is over the truck picture for the correct route 

 

Click on the truck picture under the truck ID to see what orders are assigned to that route. 

 

 
 

To organize the orders in the correct stop order, click on the order you want to move and click the move up or 

move down button until the order is in the correct spot. 
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Once you have organized all the truck routes click Accept to save the new truck route stop order. 

 

 

Truck Manifest Report 

 

 
 
The truck manifest report will allow you to print two different reports that the driver can take with them on their 

route. 
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Ship Date: Enter in the ship date of the orders. 

Truck Route Selection: Enter in a truck route, a Range of routes, or all routes. 

Print Truck Driver Manifest Report Only: Print the truck driver manifest instead of the truck manifest 

report.  

Print Customer Information: Check this box if you would like to print the address and contact information for 

the customer. 

Preview Report: Check this box if you would like this report to display on the screen 
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Example of the Truck manifest report with contact information. 

 

 

Example of the Truck Driver manifest report with contact information. 

 


